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Ms. Jones Are you available now?

Minho Sorry, but | am writing a report.

Ms. Jones Do you mean the report | asked you to write?
Minho Yes.

Ms. Jones How far along are you with it?

Minho About half. I'll be done this afternoon.

Ms. Jones By the way, | have something to show you. | am attaching a file.
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Let me know when ~.
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Tomorrow is good with me.

You are welcome at any time.
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I'm afraid | won’t be able to make it.
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| am attaching a file.

. attach AEStCt

| need information on ~.

How far are you with ~?

| am about ~ done.
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When do you need this by?
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NOTICE :

It's time for our annual company workshop! It will be held at the Palace Hotel for three
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days, from March 23 to March 25.

A lecturer will give training on presentation on the first day.

| hope you all enjoy your time.

-
31

A O mfb

[= . =

Al AtLl RI3E 7I2H0] TSI 93

F 2 Al 2[A|Z HEELIC

- annual OfES|, &HaiQ]

A2k 01 oL
It's time for ~,

The company will be hosting ~
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~ department will be in charge of ~
« in charge of ~& Y4Y5t=
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I'm going to ~.

| hope to stay in touch with all of you.

Mr. Lim will take care of my work.
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