= AR =

Real Office Tal




f 1. Key Words

* Finance department X 25
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ﬁ 2. Key Pattern Drills

= am...from~ ~9|...&IL|C}
I am the Sr. manager in Sales.

: STl AL of DL iLICt.

I am Bill Gates from Microsoft.

: 00|32 2 ZEQ] UAO| XY L|CE

I am your coworker from across the hall.
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2. Key Pattern Drills

= She's in... A= ...0f| Qi&L|Ct

She’s in human resources.

t A= QlAfatof] AELICL.

She’s in the HR department.

p Al AArtatof ASLCE

She’s in the people business.
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ﬁ 2. Key Pattern Drills
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= We're responsible for... 2| =... B2 L|C}

We're responsible for corporate strategy.

P @B/ BIAF MY HYYLIC

We're responsible for designing new products.
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3. Common Mistakes

* What is you new boss like?

What is your new boss like?
-. He’s like golfing. (X)

-. He's nice. He is a nice guy. (O)



‘ e

4. Biz Expression of the Day

* Put your best foot forward.
a0 RS B0z}

Putting your best foot forward is important when
attracting new clients.
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ﬂ: 5. Formal vs. Informal
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* Formal vs Informal

Formal Informal
| am in charge of--- My job includes:--
Please contact me Get in tough via---
through---
It's a pleasure to-- | am happy to-




