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Real Office Tal




S— 1. Key Words

» sales report = 9 B 1A
» business trip = &
e amateur work = HICHE olf L K| =
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‘? ~2. Key Pattern Drills

= What's your schedule like?
2A|1Z0] oA =M K?

What's your schedule like for the weekend?

:FE 2AIF0] ofFA KM R?

What's your schedule like for tonight?

125 @ 2A=0] o2 EIMK?

What's yvour schedule like next week/for next week?

1 ChE F 27=0] ofBA &lMK?



‘? ~2. Key Pattern Drills

= How does ... sound?
.2 o[Hrl7IR?

How does Friday, 6:30 pm sound?

: 292U XY 6:302 O{HNR?

How does this weekend sound?

;o FUL ofmAI7}R?

How does next July sound?

. C}2 78E ojHM7R?



‘? 2. Key Pattern Drills

= Have you ever...
~8i& Eo| QILtR?

Have you ever led a team?

:®’E 0|20 2 Ho| 2lLiR?

Have you ever been to New York?

t w0 7= Ho| LtR?

Have you ever dealt with a report like this?

;ol2{3t BOME ChEE Ho| YLtR?
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3. Common Mistakes

* the-L}2}0| &, the+ S+ L= A E AEjo| Lt}
olsg 7} =o| 9LtQ?
Have you ever been to the Japan? (X)

— Have you ever been to Japan?

ofojEfol=of 7= Ho| 2lLtR?
Have you ever been to the Emirates?
o 2o 7HEN QLte?

Have you ever been to America?
Have you ever been to the United States?



‘ e

4. Biz Expression of the Day

= pencil in

> At ~2 o FSICL.

Pencil me in for Tuesday and I'll call later to confirm
my schedule.
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= Formal vs Informal

<=5, Formal vs. Informal

Formal
Confirm as soon as
possible
Would you care to

| would like to attend

Informal

Confirm asap

How about

Put me down




