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Real Office Talk!
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ﬁ 1. Key Words
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* head = &FstLC}
- on line = £3} C}j7| Z29J
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f 2. Key Pattern Drills

= [ was planning on...
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I was planning on retiring early.
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I was planning on working for another ten years.
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I was planning on starting a new project.
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f 2. Key Pattern Drills

What are your plans...?
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What are your plans after the takeover?
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What are your plans for the expansion

in the New Year?
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What are your plans for the anniversary?
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f 2. Key Pattern Drills

= I anticipate...
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I anticipate a loss of market share.

A MR8

FF>

I% o:llAI-ol-[_l |_'_|-

I anticipate an increase in sales.
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I anticipate fewer tax breaks in the near future.
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3. Common Mistakes

= wish vs hope
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I wish you have a great trip. (X)
— I hope you have a great trip. (O)

* wish: 7H5A10] W2 Abghof|A 7} T mj

* hope: 7+5¢t HHE S =#oiE Of



4. Biz Expression of the Day
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your future endeavors
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It was a pleasure doing business with you.
Best of luck in your future endeavors.
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*» Formal vs Informal

5. Formal vs. Informal

Formal
* We will head to
* We decided against
* Due to its population

Informal
* We will travel to
* We didn’t want to
* Because it has many
people




