% o 244 75~

ENGLISH
RESUME

Skills & Certificate or License & Languages




Skills & Certificate or License & Languages
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e.g
Uconn Intramural Soccer, Member, Fall 2006-Present

2) Certificate or License
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e.g
Microsoft Office, Windows (O) X M35 (X)

® XtA5 © (The name of license) > BOLD : A, B, C

e.g
Computer: Microsoft Office, Microsoft Access, Windows (98,
2000, Me, XP)



Skills & Certificate or License & Languages

3) Languages
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* Basic (7| X)

e.g
Fluent writing, reading, Korean and proficient in English and

Japanese
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Example 1

Activities

Activities

Soccer, Member, Fall 2006 — Now
Basketball, Staff, August 2006 — Now

Pagoda University Soccer, Member, Fall 2006 —Present
Asian American Cultural Center, Staff, August 2006 —
Present

Activities

Activities

Phoenix Park Snowboard Club, Member, Jan 2000 Present
Tappers Tap Club, Member, March 2013 — Present
Harley Davidson Motor Cycle Club, Member, Jan 2000 —
April 2010

Pagoda Book Club, Member, Jan 2000 — Jan 2001

Seocho Chess Club, Member, August 2006 — Present

Tappers Tap Club, Member, March 2013 — Present
Seocho Chess Club, Member, August 2006 — Present
Phoenix Park Snowboard Club, Member, Jan 2000 —
Present

Harley Davidson Motor Cycle Club, Member, Jan 2000 —
April 2010

Pagoda Book Club, Member, Jan 2000 — Jan 2001
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License Microsoft Office
Microsoft Access
Windows (98, 2000, Me, XP)

License Computer: Microsoft Office, Microsoft Access,Windows
(98, 2000, Me, XP)

Accounting: Computer Aided Tax Accounting License

License oY _ .
Driving: Class Two Driver’s License
Life Saving: License
License Accounting: Computer Aided Tax Accounting License

Life Saving License
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Example 1

Language Fluent writing, reading, speaking Korean
Conversational Spanish
Proficient Japanese
Basic Chinese

Language Fluent writing, reading, speaking Korean and
conversational Spanish

Proficient Japanese and Basic Chinese

Language Fluent Korean, conversational Japanese, proficient French
and Basic German

Language  Fluent Korean, Proficient French, Conversational Japanese
and Basic German
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Example 3

Language Good writing and reading English, poor English speaking

Language Fluent writing, reading, speaking Korean
Proficient writing, reading English but Conversational
speaking English



